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role in assisting students to demonstrate their learned knowledge and skills through a 21st 
century performance-based process. This process will involve students, schools, parents, and 
communities.” 
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Presentation Portfolio 

“ Caldwell County Schools will 
provide an educational experience to 
ensure that all children become 
academically proficient students, 
responsible citizens, productive 
workers, and continuous learners.” 
 

“Putting the Pieces Together . . .” 
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NC GRADUATION PROJECT 
MISSION, PURPOSE, and OUTCOMES 

Caldwell County Schools 
 

 
 
Mission 

The Caldwell County Schools will provide an educational experience to ensure that all children 
become academically proficient students, responsible citizens, productive workers, and 
continuous learners. 

 
Purpose 

The purpose of the Graduation Project is to give students an opportunity to integrate knowledge 
across the curriculum to exhibit the skills they have acquired, particularly in oral and written 
communication. Students will choose an area of personal interest to demonstrate their skills in a 
meaningful, practical way by researching a topic, completing a product as an extension of the 
research, reflecting on that experience, and presenting their findings in a formal speech to a 
panel. 

 
Outcomes 
 

Expected outcomes of the Graduation Project include the following: 
 

·  Students will develop a life-long approach to learning. 
·  Students will increase knowledge in a particular area of interest. 
·  Students will develop, practice, and demonstrate good communication skills. 
·  Students will experience self-directed learning. 
·  The Graduation Project will increase curriculum integration. 
·  Community members will have increased opportunity for positive school involvement. 

 
The components of the Graduation Project are aligned with 21st century skills: 
 

·  Focus on core subjects 
·  Global awareness, civic literacy 
·  Critical thinking skills 
·  Information and communication skills 
·  Life skills (time management, organization, leadership, responsibility, etc.) 
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THE 4 P’s of GRADUATION PROJECT 
Caldwell County Schools 

�
The Graduation Project is a North Carolina graduation requirement for the class of 2009-2010.  Students 
should do each of the following components in the order in which they are assigned since each 
component of the Graduation Project must be completed before the next component is begun. 
 

PAPER 

1. 8-10  typed, double-spaced pages, Times New Roman,12 point font, 1 inch margins 
2. Topic must be linked with product 
3. 8 sources minimum.  A personal interview is a required source. 
4. Topic outline using parallel and stair step format 
5. Mixture of writer's words, quotations, paraphrases 
6. Source cards and note cards must be acceptably completed before first draft accepted. 
7. MLA Documentation:  in-text citation and works cited page 
8. Works Cited page 
9. Free from plagiarism (Plagiarism is cheating and results in an automatic zero on the paper.  It also 

prohibits your continuing with the other components of the project.) 
10. Turned in on or before due date 
11. Two copies of final paper (one for grading, one for portfolio) 

 

PRODUCT 

1. Must be related to the research paper 
2. Product may be tangible, service oriented, or skill-based 
3. Product must present a learning stretch, taking you beyond what you have ever done before 
4. A record of project progress is required (pictures, additional journal) 
5. Minimum of 5 contact hours with mentor  
6. Mentor should be over 21 years old and a non-related adult (or boyfriend/girlfriend) 
7. Mentor time log required, with mentor's signature for each contact 
8. Journal detailing progression of project (reflections) 
9. Product completed by student…NOT by mentor or parent 

10. Mentor product verification sheet must be completed, signed, and dated 
 

PORTFOLIO 

1. Proclamation Poster 
2. Table of Contents 
3. Letter to Judges 
4. Letter of Intent 
5. Final Research Paper 
6. Mentor Logs/Reflections/Thank You 
7. Photographs of Product Stages 
8. Project Self-Evaluation 
9. Interview Transcript 
10. Parent Consent Form 
11. Acknowledgements 
�

PRESENTATION 

1. Between 8 and 10 minutes long 
2. Judged on content and delivery 
3. Appropriate business-style dress (or a uniform appropriate for topic) 
4. Visual to enhance understanding of product (poster, outline on flip chart, photo collage, PowerPoint, 

tangible product) 
5. Product or “artifact” (scrapbook, podcast) of product available  
6.     Portfolio available to panel 
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REQUIREMENTS for SUCCESS 
Caldwell County Schools  

�
One of the most important skills that the Graduation Project teaches is time-management.  By breaking 
up the components into required deadlines, students will learn how to take a project and tackle it in 
manageable segments.  Students must also learn to meet deadlines.  If a deadline is not met, 
consequences will follow as outlined below. Since each component of the Graduation Project must be 
completed before the next component is begun, it is vital that students complete assignments on time.    
REMEMBER:  All components of the Graduation Project must be completed in order to graduate. 
 
 
 
 
 
 
                                                                                 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
I understand the responsibilities in submitting materials by the deadlines established and in maintaining 
academic honesty and integrity as outlined above and agree to accept the consequences for not fulfilling 
the requirements. 

Signature of Student: ______________________________ Date: _______________ 
 

Signature of Parent/Guardian: ______________________________ Date: ______________ 
 

All questions, concerns and/or communications about the Graduation Project should be sent directly to 
the appropriate Graduation Project Coordinator.   

School Graduation Project 
Coordinator 

Address Phone Fax 

Hibriten High School Kourtney Rabinowitz 1350 Panther Trail 
Lenoir, NC  28645 

828-758-7376 828-758-9708 

South Caldwell High 
School 

Jake Sigman 7035 Spartan Dr 
Hudson, NC  28638 

828-396-2188 828-396-5929 

West Caldwell High 
School 

Kathi McRary 300 West Caldwell Dr 
Lenoir, NC  28645    

828-758-5583 828-754-2783   

Gateway Alternative 
School 

Chris Robertson 1889 Dudley Shoals Rd 
Granite Falls, NC 28630 

828-396-8373 828-396-7960 

Career Center Middle 
College 

Grayson Beane  2857 Hickory Blvd 
Hudson, NC 28638 

828-759-4640 828-726-2628 

Caldwell Early College  
High 

Elizabeth Grogan 2855 Hickory Blvd., 
Hudson, NC  28638 

828- 759-4636  828-759-4666 

 

I.  RESEARCH PAPER  
Your research paper and your product 
must be approved before any work 
can take place. Your English teacher 
will break the research paper into 
required components. Be sure you are 
aware of all the deadlines and that 
you meet them.  

II. PRODUCT  
Students who have been approved for a product may secure a 
mentor and begin working on their product even though their 
research paper has not been completed. (Remember, students 
who fail to complete their research paper cannot ge t credit 
for work they have done with a mentor.)   

 
Mentors will be responsible for evaluating students on their 
products.  The Mentor Evaluation form must be mailed or faxed to 
the school (addressed to the Graduation Project Coordinator) or 
returned with the student in a sealed envelope with a signature 
over the seal by the stipulated deadline. Students are responsible 
for reminding their mentors to get the evaluation forms returned 
on time. 

 

III.    PORTFOLIO  
Students will keep a portfolio of their 
work, which will be graded by their 
Academic Coach.  Students must have 
completed their research paper, and 
the school must have received the 
Mentor Evaluation in order for the 
student to be eligible for a portfolio 
evaluation. 

IV. PRESENTATION 
Students who have successfully completed all three 
previous components by the deadlines established are 
eligible to give a presentation.   
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GRADUATION PROJECT 
ROLES and RESPONSIBILITIES  

Caldwell County Schools 

 
The following lists the roles and responsibilities of each participant in the graduation project 
endeavor.  The goal is that everyone works together to ensure the success of every student in 
this graduation requirement. 
 
Student 

·  Chooses the topic/focus of the graduation project 
·  Completes all four components (paper, product, portfolio, and presentation) under the supervision 

of the Academic Coach and Mentor 
·  Completes all forms necessary for each component 

 
Parents/Guardians 

·  Help student as needed in selecting a topic for research & project 
·  Complete all forms necessary (Parent Consent Form, Requirements for Success, etc.) 
·  Attend Parent Night 

 
Academic Coach 

·  Provides support and encouragement to the assigned students each semester 
·  Reviews project proposal before submitted by student 
·  Helps the student to secure a mentor, if necessary 
·  Reviews research paper and portfolio before submission 
·  Assists student in preparing for presentation 
·  Verifies student completion of the four components 
 

Mentor 
·  Advises students on subject matter 
·  Completes and signs the Research Paper “Yes” Test 
·  Offers support and makes suggestions for product 
·  Must be at least 21 years old and not be related to student 
·  Completes appropriate paperwork 
·  Reviews and signs Mentor Log at each meeting 
·  Evaluates student performance on the Product 
·  Returns necessary forms to Graduation Project Coordinator 

 
English Teachers 

·  Provide instruction on writing research paper and on speech preparation 
·  Evaluate final research paper 
·  Assist in relaying information to seniors throughout the completion of the project 

 

Judge 
·  Attends training session 
·  Evaluates student’s performance on presentation 
 

Advisory Board 
·  Reviews and makes decisions related to Graduation Project proposals 
·  Reviews appeals 
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GETTING STARTED with the  
GRADUATION PROJECT  

Caldwell County Schools 

 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 

 

Getting Started: 
 

Topic Selection Guidelines .............................9 
Ideas of Brainstorming / Topic Ideas ...........10 
Examples / Sample Ideas ..............................11 
Narrowing the Topic.....................................13 
Graduation Project Proposal Form.............14 
 
 
 
 
 

Paper 

Product 

Presentation 

Portfolio 

“The North Carolina Graduation 
Project is a multi-faceted, multi-
disciplinary performance assessment. 
The NC Graduation Project provides 
students the opportunity to connect 
content knowledge, acquired skills, and 
work habits to real world situations and 
issues.”  (from NC DPI). 
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THE FIRST STEP:  TOPIC SELECTION GUIDELINES  
Caldwell County Schools  

 

Here are guidelines to consider as you begin the fi rst step of your Graduation Project:  
Choosing a Topic. 

·  The research topic should be one in which you are h ighly interested, but not yet an expert.    
If you have been a black belt in karate and have studied martial arts for many years, you probably 
already know a great deal about the subject of karate.  If you choose a topic that the subject matter 
may have been covered while taking classes at your high school, then such topics would not yield 
new learning for you and would, therefore, not qualify as a "learning stretch." 

·  The research topic should be broad enough to allow you access to enough information, but 
narrow enough to make the research scope reasonable .  
For example, a student choosing the topic First Aid would find it impossible to include everything 
about first aid (home remedies, history of emergency services, the treatment of burns, the evolution of 
first aid courses, etc). On the other hand, a student choosing to research the Application of Band-Aids 
to Skin Abrasions would probably have difficulty finding enough information.  A more reasonable topic 
might be Lifesaving Techniques Used by Emergency Medical Technicians. 

·  The research topic should be one that is intellectually  and creatively challenging.    
Take care not to choose a topic that is limited to relatively simple ideas or one that has little 
application or extension possibilities.  Such a choice would make the resulting paper, product, and 
presentation uninteresting for both you and the judges.  The topic should represent an intellectual s-t-
r-e-t-c-h for you and one that is worthy of investigation.  

·  Be mindful that your topic should lend itself to th e creation of a product, learning of a skill, or 
performance of a service.   
Choose your topic with the ultimate product in mind.  Some students even begin by determining 
something they would love to do or make (product) and tailor their research topic around their 
product.  

·  Avoid choosing topics that might involve expenses t hat you are not prepared to handle.   
There is no required expenditure for the research or the product.  If you do not drive, do NOT plan 
research that requires you to travel to distant locales; if you do not have much money, do not plan 
research that will involve purchasing costly equipment or committing you to a series of expensive 
lessons. Keep in mind that your grade on the research/product is not affected by your expenditures. 

·  Topics that are illegal, immoral, dangerous to you or to someone else, or prohibited by 
Caldwell County Schools will not be approved .�� 
For example, avoid experiments that are potentially explosive; stay away from activities such as 
handling poisonous snakes; steer clear of investigations of pornography websites or other unsavory 
areas; do not connect your product to any type of weapon. 

·  Primary research shows originality and intellectual  maturity . 
Choose a topic that will allow you to do a personal interview, survey, scientific experiment, etc. for 
research. 

·  Before making your final choice, do some preliminar y research.   
Investigate your main areas of interest to be sure that you can locate abundant research material to 
complete your paper.  This exploration might open new possibilities for your final topic. 

·  Use good judgment when selecting your topic.  
Not only must your topic be approved by your parents and your teacher, but your ultimate 
presentation must be appropriate for a review board of community and faculty judges.  Select a topic 
that is complex enough to warrant your time and one that you will be proud to share with others. Do 
not waste time investigating topics that will be rejected.  A committee will review for final approval any 
topics/products deemed questionable. 
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TOPIC IDEAS for BRAINSTORMING  
Caldwell County Schools 

 
 

Music 
·  Learn a musical instrument 
·  Compose a piece of music 
·  Perform a Dance 

Education 
·  Learning Styles 
·  Early Childhood Education 
·  School Reform 

Business Entrepreneurship 
·  Trends 
·  Mock Investments 
·  Job Shadowing 

Physical Fitness 
·  Diet 
·  Physical goals 
·  Careers 
·  Learn a new sport 

Religion, Philosophy 
·  Comparative Studies 
·  Develop a Personal 

Religion/Philosophy 

Travel Vacations 
·  Language 
·  Explorations 

Health 
·  Volunteer opportunities 
·  Alternative health 
·  Drug Abuse 

Space 
·  Exploration 
·  Extraterrestrial Theories 
·  New Discoveries 

Careers 
·  Job Market Research 
·  Job Shadowing 
·  Personal Goals 

Social Studies 
·  Historical Study 
·  Cultural Study 
·  Political Involvement 

Home Economics 
·  Cooking 
·  Gardening 

Technical Arts 
·  Wood or Metal 
·  Cars/Motorcycles 
·  Book Illustration 

Fine Arts, Crafts 
·  Sewing 
·  Pottery 
·  Jewelry 
·  Stained Glass 

Social Issues 
·  Child Abuse 
·  Volunteer Work 
·  Homelessness 
·  Teen Suicide 

Photography, Film 
·  Make a Movie 
·  Learn photography 
·  Animation 

Math, Science 
·  Computers/Internet 
·  Mathematics theory 
·  Astronomy; Environmental Issues 

Literature 
·  Creative Writing 
·  Folklore 
·  Children’s Literature, Poetry 

Outdoors 
·  Scientific field research 
·  Hiking/Orienteering 
·  Mountain climbing 

�
List your ideas here: _____________________________________________________________ 
 
Typical Project Types and Examples : 
 
Physical Projects Written Projects Performance Projects 
Create a stained glass window  Short story Dance, Instrumental or singing recital 
Create a computer program Book of poetry Drama Show, Musical Video 
Rebuild an engine  Novella Magic Show, Slide Show 
Build a cabinet Newspaper, children’s book Fashion Show 
Create an efficient recycling plan  Journal of reflective essays Formal Speech/Debate 
 
Teaching or Leading Experience Projects:  Teach a middle school health class about teen alcoholism; 
teach about knights and armor to a fifth grade class; coach a Little League team; set up a neighbor-hood 
action team. 
 
Career-Related Projects:  Shadow a police officer and write or speak about the experience to a specific 
audience; view and document medical procedures; volunteer time at a local veterinarian’s office. 
 
Service Projects:  Organize a food drive; develop and implement an exercise program at a local senior 
center; volunteer at a hospital. 
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SAMPLE IDEAS:  RESEARCH          PRODUCT 
Caldwell County Schools 

�
       REQUIREMENT:  Both the Research and the Product MUST be a “LEARNING STRETCH” for�you. 

 

RESEARCH PAPER TOPIC  POSSIBLE PRODUCT 

Fashion and social change  Design and construct a 20’s era gown 

Vietnam veterans  Volunteer to work with post-traumatic stress-syndrome 
vets 

Robotics  Construct a robotic hand 
Aluminum welding  Construct a river boat 
Small literary press  Edit and publish a class literary magazine 
Musical arranging  Write an orchestration for school band or orchestra 

Physical conditioning for people over 40  Design and monitor a physical conditioning program 
for an out-of-shape teacher, neighbor or acquaintance 

Scuba diving  Take scuba lessons for certification 
Adoption laws  Find biological parent 
Art of silk screening  Design and create a T-shirt logo for school club 
 

Waste disposal and the environment 
 Organize/supervise group to pick up trash on campus 

for the semester.  Keep records of activity. 
Sports memorabilia  Create a magazine for collectors 
Importance of fathers in the home  Form a fatherhood club; create agendas for meetings 

Historical sites in Caldwell County 
 Create a walking tour of Lenoir/Hudson; do a slide 

presentation or design a brochure 

Battle of Guilford Courthouse 
 Create a map/model of battles to donate to social 

studies department 
Emergency Medical Technicians  Ride with EMTs; keep journal and take photos 
Harlem Renaissance: effects on art/poetry  Write and illustrate a book of poetry 
Progression of 20th century architecture  Design a modern building; make a model 
 
Sleep disorders  Volunteer and chart results at a sleep disorder clinic 
Mad cow disease  Volunteer at an animal clinic;  keep journal 
The 911 Tragedy  Make a book that chronicles the event 
Fly fishing in the Southeast  Learn to fly-fish 

Franchise development 
 Track development of a food franchise in Caldwell 

County 
Stylistic innovations of Frank Lloyd Wright  Design a window in Wright-style 
Stained glass through the ages  Take stained glass lessons;  create a project 
Copyright laws as protection  Write, copyright, and publish a song or a story 
Influence of Shaker religion on Shaker life and arts  Design and build a Shaker teacher’s work desk 
Deforestation  Shadow and help a forest ranger 
Golf course management  Design and make a model of an 18 hole golf course 
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RESEARCH PAPER TOPIC 

 
 POSSIBLE PRODUCT 

History of Seagrove pottery  Learn to throw a pot using a wheel 
Harmonica in blues music  Learn to play the harmonica 
Crimes against women  Take a self-defense class 
History of the VW Beetle  Remodel/Rebuild a 1964 VW 
Swing era music  Learn to swing dance 
 

Advances in Endoscopy  Shadow an orthopedic surgeon and chronicle the 
experience with pictures and a journal 

Marine biology  Set up and maintain a salt-water aquarium 
Illiteracy in North Carolina  Teach an adult to read 
Vincent Van Gogh  Learn to oil paint 
Homelessness  Volunteer at a homeless shelter 
Broadcasting as a career  Intern at a local TV or radio station 
Graphology  Learn to analyze handwriting 
Astrology  Learn to create astrological charts 
Astronomy  Build a telescope 
Financial Planning  Create a financial plan for your future 
 
The filmmaking of Stanley Kubric  Create and edit an original film 
Recycling  Make a chair with recycled materials 
Sharks off the Atlantic Coast  Make a book with info/photos of shark species 
Braking devices on automobiles  Make a brake rebuilding video 
Obesity  Design/monitor a weight loss program  for an adult 
Dams in North Carolina  Build a local dam 
Baseball equipment  Make a wood bat 
Catering as a career  Cater a school event 
Sports and Asthma  Volunteer to work with asthmatic child in a sport area 
The poetry of William Blake  Write and bind a book of personal poetry 
 
Illustration as a career  Write and illustrate a children’s book 

Radio communication  Build a radio or become a ham radio operator 

Wildlife art  Make a book or video of wildlife in North Carolina 

Drunk driving and MADD  Create a school program against drinking/driving 

Auto transmissions  Overhaul a transmission/ journal the experience 

Fashion modeling as a career  Design and sew a garment 

Horticulture  Construct a greenhouse 

Musical instrument repair  Repair and maintain school instruments 

Hearing impaired  Learn sign language 

Child care  Take babysitting training; teach others 

Child development  Volunteer at a daycare center; make a book  
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NARROWING A TOPIC  
Caldwell County Schools 

 
 

Here is an example of how to narrow your topic selection and an example of a Thesis Sentence. 

 
 

                    YEAR-ROUND SCHOOLINGgggggggggg    

 
 

Educational Advantages 

 
 

Effects in Urban Districts 

 
 

Narrowing the 
Achievement 

 Gap 

 
 
 
 
 
 
 
 
 

 

Thesis Sentence:  The increased class time offered by a year-round school 
program provides educational opportunities that narrow the achievement gap in 
urban school districts. 
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GRADUATION PROJECT PROPOSAL 
Caldwell County Schools  

 
 
 

Student Name ______________________________________    Date ___________________ 
 
Academic Coach___________________________________________ 
 
English Teacher ___________________________________________ 
 
Research Topic (English IV teachers will work with students on completing a final draft of research begun during English III)

 _____________________________________________________________ 
 
Product Proposal:  (Check one) 
 
_____Physical _____Written _____Performance _____New Skill _____Volunteer Opportunity 
_____Job Shadowing _____Other (Explain) ________________________________________ 
 
Describe your product in detail, and describe your proposed documentation of the process.  Use back of 
this form if necessary. __________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
  
Anticipated Time Required ___________________________________________________________ 
 
Anticipated Expenses ___________________________________________________________ 
 
Mentor’s Name and Credentials ______________________________________________________ 
 
Explain how this project represents a learning “stretch” for you: _____________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 
_________Approved 
_________Approved with these modifications: ________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
 
_________Denied because ____________________________________________________________ 
 
Signatures: ______________________________  ____________________________ 
 English Teacher   Academic Coach 
 
 ______________________________ 
 Student 
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THE RESEARCH PAPER 
Caldwell County Schools 

 
 

 
 
 

 
 

The Research Paper 
 

Research Paper Checklist.........................16 
Plagiarism and Collusion ........................17 
Essential Question/Thesis.........................18 
Source and Note Cards Requirements......19 
MLA In-Text citation ................................20 
MLA Works Cited .....................................21 
MLA Electronic Sources...........................22 
Rubric .......................................................23 
 
 
 
 
 

Research Paper 

“Putting the Pieces Together . . .” 
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GRADUATION PROJECT  
JUNIOR RESEARCH PAPER—Checklist 

Caldwell County Schools 
 
 
 

 YES NO CRITERIA 
  Paper is a minimum of 6 pages in length 
  Blend of writer’s words, quotations, and paraphrased information 
  No sources listed on Works Cited page that are not cited within paper 
  Free from plagiarism P

ap
er

 

  Completed at least one draft prior to final 
 
  Double-spaced 
  Title is centered at top and reflects focus of research 

  
Last name and page number are in the upper right hand corner as a 
header on each page 

  Write thesis statement in front of your thesis statement under title 
  For every A, there is a B and for every 1, there is a 2 
  Using hanging indent or stair-step format C

om
pl

et
ed

 O
ut

lin
e

 

  Use parallel phrase format (no complete sentences) 
 

  Notes organized in order cited 

D
oc

um
en

t 

  
At least 6 sources used  

 
  Title page (student name, research paper title, date of submission) 
  Header of student last name and page number 
  1-inch margins 
  Double-spaced 
  12-point font, Times New Roman 
  In-text citation M

LA
 F

or
m

at
 

  Works Cited page 
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THE RESEARCH PAPER--Plagiarism and Collusion Statement 
Caldwell County Schools 

 
 
Plagiarism is a direct violation of intellectual and academic honesty. While it exists in many 
forms, all plagiarism refers to the same act:  representing someone else’s words or ideas as 
one’s own. 
 
The most extreme forms of plagiarism include the following: 
 

·  a paper written by another person 
 
·  a paper obtained from a commercial source 

 
·  a paper made up of passages copied word for word without using quotation marks 

 
 

Other levels of plagiarism include the following: 
 

·  changing a few words in a passage from another source without using quotation marks 
 
·  including ideas such as judgments, opinions, inferences, and experiments from another source in 

one’s own words without proper documentation 
 
In any of its forms, plagiarism cannot be tolerated in an academic community and constitutes grounds for 
severe punishment.  
 
Plagiarism Regarding the Research Product: 
 

All portions of the graduation research product must be original and completed by the student 
receiving credit. Turning in work that is not one’s own, repeating a product initially done by 
someone else, and/or cooperating with other students on the product will be treated as 
plagiarism and dealt with accordingly.    
 
 
Collusion is allowing others to rewrite, rework, or improve portions or all of your paper for you.  
You may let others (parents, friends, teachers, etc.) read your paper, give you feedback, and 
offer suggestions.  However, these people cannot make the corrections themselves. 
  
Consequences 
 
Once the plagiarism has been determined by the teacher, consequences will include the 
following: 
 

·  the affected portion of the project will be deemed non-scorable by the state graduation project 
rubrics, and the student will not receive credit, making him/her ineligible for graduation  

 
·  the student will be held accountable under school and county policy dealing with plagiarism 
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ESSENTIAL QUESTION and THESIS STATEMENT  
Caldwell County Schools 

 
 

All great research begins with a question that someone wants to answer.  If Newton had not asked 
questions about gravity, he would never have learned the significance of a falling apple.  If Edison had not 
been passionately curious about the potential for a light bulb, we might all be sitting in the dark.  Your 
Graduation Project should strive to answer a question you really want to answer.  It may or may not have 
the impact of the above examples, but it should guide your decisions for your research paper and product 
development. 
 
 
What is an essential question ?  A question that probes for deeper meaning and sets the stage for 
further questioning. 
 
What constitutes a good essential question?   In general, the best essential questions center on major 
issues, problems, concerns, interests, or themes relevant to your life or your community.  Good essential 
questions are open-ended, non-judgmental, meaningful and purposeful, and invite an exploration of 
ideas. 
 
 
Examples : 
 
Topic:    Homelessness 
 
Weak Essential Question: Why are people homeless?  (too broad) 
 
Weak Essential Question: Is there a shelter for homeless children in our town?  (closed-ended, has 

a yes-no answer) 
 
Stronger Essential Question: What services are available to homeless children in our town?  (requires 

research, lends itself to an experience-based product) 
 
 
 
The Thesis Statement  of your research paper will answer  the essential question in a single sentence. 
 
Example--Thesis Statement: Adequate services exist for homeless children in Lenoir, NC, so that no 

child should have to spend a night outside. 
 
 
Develop your essential question in the area below: 
 
 
 
 
 
 
 
 
 
 
 
 

Your Topic: ________________________________________________________________ 
 
Questions you want to answer: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
 
Select one for your essential question. 
You will answer the question after you have done your research. 
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SOURCE and NOTE CARDS FORMAT 
Caldwell County Schools 

 
 
 
                       Card Format                                                                       Example  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note Cards Format 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

These notes cards must be organized in the order th ey appear in the paper. 
If they are not, they will not be graded. 

 
 
 
 
 
 
 
 

Front of Card  Number of Source 
 
 

Write the citation in proper MLA format. 

Front of Card  Number of Source 
 
 
Williams, Vanessa.  “D.C. Votes to Limit 

Teenage Drivers:  Council Sets 18 as 
Minimum Age for Full License.”  
Washington Post 3 Nov. 1999, final ed.:  
A1.  National Newspapers.  ProQuest.  
Gateway Technical College, Elkhorn 
Campus Lib.  12 Nov. 1999  
http://www.proquest.umi.com/pdqweb. 

 

Sub-Topic               Source Number 
 
 
 

Write the information from the source you plan to use in your 
research paper.  At this stage it might be best to copy the 
information word for word to make sure you have it written 
correctly.  Later as you write your rough draft, you can then put 
some of those quotations into your own words, use some 
quotations, and paraphrase some of the information. 
 

S (summary)     P (paraphrase)     Q (quotation)         Page Number/No. of Pages 
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RESEARCH PAPER:  MLA Parenthetical / 

In-Text Documentation Guidelines 
Caldwell County Schools 

 
 
Parenthetical documentation is necessary to avoid plagiarism in an essay.  Basically, a writer gives credit 
to another writer for being the “first” to express an idea.  The preferred method is to validate the author 
and his/her expertise in the text the first time information is used with the page numbers shown in 
parentheses at the end of the quotation, paraphrase, statistics, or summary; then the writer can later use 
the author’s last name in parentheses or in text.  The following examples are for framing your own 
parenthetical documentation. 
 
Known Author, First Reference :  Identify the author (in text) and page number (in parentheses) 
 
 Fletcher Comer, the author of Telling and Remembering, states that . . .  (45). 
 
 
Known Author, Additional Reference(s):  Identify author and page number in parentheses, no 
punctuation. 
 

Over 52,345 cities in the South alone have experienced water restrictions during the last five 
years (Comer 56). 
 
 

Unknown Author :  Identify the title of the source and page number, if known, in parentheses. 
 

In a program on drought, the Weather Channel demonstrated . . . (“Hurricanes Unleashed”) 
 
 

Multiple Authors :  Use author information as shown on Works Cited page. 
 
 The amount of water that becomes unusable because of chemicals . . . (Byron et al. 71) 
 
 
Two or More Books by Same Author :  Identify the author AND title as well as page number, if available. 
 

Bill Sanderson, a writer for the Asheville Citizen-Times, states that “. . . .” (“Conservation 
Measures Working” C3). 
 
 

Personal Communication (interview, letter, email ):  Identify the expertise of the person. 
 

In a letter to the author, Bob Caldwell, well-known weather forecaster and meteorologist for 
WLOS, states, “. . . .” 
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RESEARCH PAPER:  Works Cited Page Guidelines 
Caldwell County Schools 

 
 
 

_____  The page should be titled Works Cited.  No quotation marks or underlining.  
_____  The entries should be alphabetized by author’s last name or article title if no author is listed or 

available. 
_____  The page/entries are double-spaced, but there are no additional spaces between entries. 
_____  The entries are formatted with a hanging indent (the first line has no indent but the following lines 

do).  You can format your page after typing by going to Format, Paragraph, Special, and finally to 
Hanging.   

_____  You may use a MLA guidebook or one of the following websites to help you:  
 

www.citationmachine.net or http://ia.juniata.edu/citation/mla/mla05.htm 
 

 
Sample Citations   (Although the following examples are single-spaced, remember they should be double-
spaced in your document.) 
 
(1)  Books:  Last name, First name.  Title of Book.  Place of Publication: Publisher, Year of Publication. 
 

Gleick, James.  Chaos: Making a New Science.  New York: Penguin, 1987. 
 
 
(2)  A Work in an Anthology, Reference, or Collecti on:  Last name, First name. "Title of Essay." Title 

of Collection. Ed. Editor's Name(s).   Place of Publication: Publisher, Year. Pages.  
 

 
Harris, Muriel.  "Talk to Me: Engaging Reluctant Writers." A Tutor's Guide: Helping Writers One to 

One.  Ed. Ben Rafoth.  Portsmouth, NH: Heinemann, 2000. 24-34. 
 
 
 
(3)  Article in a Magazine or Newspaper:  Author(s). "Title of Article." Title of Periodical Day Month 

Year: pages. 
 

Poniewozik, James.  "TV Makes a Too-Close Call."  Time 20 Nov. 2000: 70-71. 
 
 
(4)  A Personal Interview:  Listed by the name of the person you have interviewed. 
 

Purdue, Pete.  Personal Interview.  1 Dec. 2000. 
 
 
(5) Work from a Subscription Service Accessed throu gh a Library :  Last name, First name.  “Title of 

article.”  Journal Title.  Date published.  Page numbers.  Database title. Title of online service. Library 
where retrieved.  Date accessed.  URL.   

 
Stuttaford, Andrew.  "De-Demonizing Rum:  What's wrong with 'underage' drinking?" National 

Review 53.12 (2001):  NA. Student Edition. Gale. North Carolina Wise Owl. 17 Mar. 2008  
<http://find.galegroup.com/itx/start.do?prodId=STOM>. 

 

Example of 
Hanging Indent 

Example of 
Hanging Indent 
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RESEARCH PAPER:  MLA Electronic Sources Guidelines 
Caldwell County Schools 

 
 

In-Text Citations 
 

Because Internet sources typically have no page or paragraph numbers and often list no author, 
people are often confused about how to refer to these sources within their papers. The answer is 
to cite the author's name whenever possible and otherwise use the source's title (or a shortened 
version). If no page or paragraph number is provided, leave that portion of the citation blank. 
Keep in mind that the primary purpose of an in-text citation is simply to point readers to the 
correct entry on the bibliography page. 

 
Sample Citations 
  

Web Site (Professional) 
ESPN.com. 10 Nov. 1999. ESPN Internet Ventures. 24 Nov. 1999 <http://espn.go.com>. 

  
Article Within a Web Site 

 
Devitt, Terry. "Flying High." The Why Files. 9 Dec. 1999. University of Wisconsin, Board of 

Regents. 4 Jan. 2000 <http://whyfiles.news.wisc.edu/shorties/kite.html>. 
  

Web Site (Personal)  
 

(When line length forces a break in Web address, always break after a slash mark.) 
 

Hamilton, Calvin J. Views of the Solar System. 12 Nov. 1999 <http://solarviews.com/eng/ 
homepage.htm>. 

  
On-Line Government Document 

 
United States. U.S. Census Bureau. Poverty in the United States: 1998. Sept. 1999. 12 Nov. 

1999 <http://www.census.gov/prod/99pubs/p60-207.pdf>. 
  

Article from On-Line Computer Service (Also in Print) 
 

Williams, Vanessa. "D.C. Votes to Limit Teenage Drivers: Council Sets 18 as Minimum Age for 
Full License." Washington Post 3 Nov. 1999, final ed.: A1. National Newspapers. 
ProQuest. Gateway Technical College, Elkhorn Campus Library. 12 Nov. 1999 
<http://proquest.umi.com/pdqweb>. 

 

Archived Posting to a Discussion List (When citing a posting, place the subject line in quotation 
marks and use it as the title. Place the name of the discussion list after the date of the on-line 
posting.) 

 
Matthews, Robert. "Legally Banning Puppy Mills." On-line posting. 15 Nov. 1996. People Caring 

for Animals Conference. 20 Feb. 1998 <http://www.vet.ucd.ca/ animalscience/pcac/ 
PUP_MILL.txt>. 

 

E-Mail Message (This entry begins with the name of the e-mail writer and the date the message 
was sent, and ends with the description "E-mail to the author" and your date of access.) 

 
Toshner, David. 22 Feb. 1998. E-mail to the author. 25 Feb. 1998. 
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APPENDIX B-1:  State-Endorsed North Carolina Graduation Project 
Rubrics and Descriptors (Paper Component) 
 
 
Rubrics are evaluation tools used to score/grade an assignment or task. The four components of 
the graduation project will be scored using the rubrics included in this document for both 
formative and summative evaluations. Rubrics provide an objective method of evaluating the 
components of the graduation project. Each of the four levels of performance included in the 
rubrics is identified, along with descriptors of the level. The description given for each level of 
performance indicates what is expected based on specific criteria for the various categories of the 
research paper, the product, the portfolio, and the oral presentation. It is extremely important 
that all stakeholders be familiar with the rubrics, especially parents and students.  
 
EXEMPLARY – Students performing at this level perform all components at a superior level 
beyond the level which is required for proficiency. Exemplary work implies that the student has 
exceeded expectations in every way and has presented a model Graduation Project worthy of 
showcasing and emulating. 
 
SATISFACTORY – Students performing at this level perform all components at a consistent 
level and demonstrate acceptable proficiency. Satisfactory work implies that the student has 
worked diligently to do strong work on all components and has presented a worthy Graduation 
Project. 
 
DEVELOPING/EMERGING – Students performing at this level have not shown sufficient 
proficiency in all components and have not achieved adequate proficiency.  Developing / 
emerging work implies that the student has more work to do to present satisfactory work in order 
to complete the Graduation Project. 
 
RESUBMISSION NECESSARY – Students performing at this level have not achieved 
proficiency in all components and have not met the minimum standards for completion of the 
Graduation Project. Resubmission implies that the student has considerable work to do to 
complete the Graduation Project and is in need of coaching in order to do so.  
 
NOT SUBMITTED – Student did not submit evidence of any effort completed for the 
designated task. 
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North Carolina Public Schools’ Graduation Project Paper Rubric 
Caldwell County Schools – Junior Year 

 
Student Name: _____________________  English III Teacher: __________________ 
 

Successful Completion Has Not Completed 

 
Exemplary 

IV 
Satisfactory 

III 

Developing/ 
Emerging 

II 

Resubmission 
Necessary 

I 
Not  

Submitted 
Meets all requirements for paper. Does not meet requirements for paper – will not be scored 

Presents an insightful 
and focused thesis 
statement. 

Presents a thesis 
statement with 
adequate insight and 
focus. 

Presents a thesis 
statement with minimal 
insight and focus. 

Presents a thesis 
statement with no 
insight or focus. 

Fails to 
submit 
paper. 

F
oc

us
 

Draws strong and clear 
connections between 
the thesis and 
significant related 
ideas. 

Draws adequate 
connections between 
thesis and related 
ideas. 

Draws insufficient 
connections between 
thesis and related 
ideas. 

Shows no 
understanding  
of connections 
between thesis and 
related ideas. 

Fails to 
submit 
paper. 

Effectively provides a 
logical  
progression of related 
ideas and supporting 
information in the body 
of the paper. 

Adequately provides a 
progression  
of ideas and supporting 
information  
in the body of the 
paper. 

Provides a poorly 
organized progression 
of ideas and 
supporting information 
in the body of the 
paper.  

Does not provide a 
progression  
of ideas and 
supporting information 
in the body of the 
paper. 

Fails to 
submit 
paper. 

Effectively  
uses transitions to 
connect supporting 
information clearly. 

Adequately  
uses transitions to 
connect supporting 
information. 

Ineffectively uses 
transitions to connect 
supporting information. 

Does not use 
transitions to connect 
supporting information. 

Fails to 
submit 
paper. 

O
rg

an
iz

at
io

n 

Arrives at a  
well-documented, logical 
conclusion, involving 
critical thinking. 

Arrives at an 
adequately-
documented 
conclusion. 

 

Arrives at an 
insufficiently 
documented 
conclusion. 

Does not arrive at a 
documented 
conclusion. 

Fails to 
submit 
paper. 

Effectively synthesizes 
complex ideas from 
research sources. 

Sufficiently synthesizes 
ideas from research 
sources. 

 Ineffectively synthesizes 
ideas from research 
sources. 

No evidence of 
synthesizing ideas from 
research sources.   

Fails to 
submit  
paper. 

Demonstrates 
exceptional selection of 
supporting information 
clearly relevant to the 
thesis and its related 
ideas. 

Demonstrates sufficient 
selection of supporting 
information clearly 
relevant to the thesis and 
its related ideas. 

 Demonstrates 
insufficient selection of 
supporting information 
clearly relevant to the 
thesis and its related 
ideas. 

Lacks supporting 
information clearly 
relevant to thesis and its 
related ideas. 

Fails to 
submit  
paper. 

Provides a meaningful 
presentation of multiple 
perspectives. 

Provides an adequate 
presentation of multiple 
perspectives. 

 Provides a limited 
presentation of multiple 
perspectives. 

Does not present 
multiple perspectives. 

Fails to 
submit  
paper. 

S
up

po
rt

/ E
la

bo
ra

tio
n 

Effectively balances use 
of quotations and 
student paraphrasing. 

Adequately balances 
use of quotations and 
student paraphrasing. 

 Insufficiently balances 
use of quotations and 
student paraphrasing. 

Does not balance use 
of quotations and 
student paraphrasing. 

Fails to 
submit 
paper. 
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Junior Year Paper Rubric, continued 
 
Student Name: _____________________   
 

 Has Not Completed 

 

Exemplary 
IV 

Satisfactory 
III 

Developing/ 
Emerging 

II 

Resubmission 
Necessary 

I 
Not  

Submitted 
Exhibits skillful use of 
language, including 
effective word choice, 
clarity, and consistent 
voice. 

Exhibits good use of 
language, including some 
mastery of word choice, 
clarity, and consistent 
voice. 

Exhibits ineffective 
use of language, 
including weak word 
choice, limited clarity, 
and inconsistent 
voice. 

Exhibits severely 
flawed use of 
language, including 
weak word choice, 
no clarity, and no 
voice.  

Fails to submit 
paper. 

S
ty

le
 

Demonstrates 
exceptional fluency 
through varied 
sentence structure, 
paragraphing, flow of 
ideas, and transitions. 

Demonstrates sufficient 
fluency through 
sentence structure, 
paragraphing, flow of 
ideas, and transitions. 

 

Demonstrates limited 
fluency through 
sentence structure, 
paragraphing, flow of 
ideas, and 
transitions. 

Lacks fluency 
through sentence 
structure, 
paragraphing, flow of 
ideas, and 
transitions. 

Fails to submit 
paper. 

Demonstrates a 
sophisticated use of the 
prescribed format (MLA 
or APA), including title 
page, pagination, and 
citations.  

Demonstrates adequate 
use of the prescribed 
format (MLA or APA), 
including title page, 
pagination, and citations. 

 Demonstrates limited 
use of the prescribed 
format (MLA or 
APA), including title 
page, pagination, 
and citations. 

Demonstrates no 
use of the prescribed 
format (MLA or 
APA), including title 
page, pagination, 
and citations. 

Fails to submit 
paper. 

C
on

ve
nt

io
ns

 

Consistently uses 
standard writing 
conventions  
in grammar, spelling, 
capitalization, 
punctuation, and 
usage. 

Generally uses standard 
writing conventions in 
grammar, spelling, 
capitalization, 
punctuation, and usage. 

 Minimally uses 
standard writing 
conventions in 
grammar, spelling, 
capitalization, 
punctuation, and 
usage. 

Does not use 
standard writing 
conventions in 
grammar, spelling, 
capitalization, 
punctuation, and 
usage. 

Fails to submit  
a paper. 

Conscientiously and 
consistently 
demonstrates integrity 
in citing practices. 

Generally demonstrates 
integrity in citing 
practices. 

 Inconsistently 
demonstrates 
integrity in citing 
practices. 

Does not 
demonstrate integrity 
in citing practices. 

Fails to submit 
paper. 

Effectively employs an 
extensive variety of 
primary sources, 
including a significant 
amount of  
current information.  

Adequately employs a 
sufficient variety of 
primary sources 
including a sufficient 
amount of current 
information.  

 Employs limited 
variety of primary 
sources; insufficient 
amt of current info. 

Does not employ a 
variety of primary 
sources and/or does 
not include current 
information. 

Fails to submit 
paper. 

In
fo

rm
at

io
n 

Li
te

ra
cy

 

Demonstrates strong 
evaluation skills in 
determining resource 
credibility and reliability. 

Demonstrates sufficient 
evaluation skills in 
determining resource 
credibility and reliability. 

 Demonstrates limited 
evaluation skills in 
determining resource 
credibility and 
reliability. 

Demonstrates no 
evaluation skills to 
determine resource 
credibility and 
reliability. 

Fails to submit 
paper 

 
Teacher Comments: ___________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 

Successful Completion 
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THE PRODUCT 
Caldwell County Schools 
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GRADUATION PROJECT—MAKING the CONNECTION 
Research Paper                                               Product 

Caldwell County Schools 
 
 

The PRODUCT is an individual learning experience relating to some aspect of the RESEARCH topic.  It 
provides students with the opportunity to engage in their topics in an authentic hands-on way.  The 
student will apply information gained in research to create a product that demonstrates his/her learning 
and mastery of the topic. 
 
The RESEARCH and the PRODUCT must be related, the closer the better.  Students must choose 
products or performances that are new to them or extend prior knowledge.  One requirement of the 
product is that it must demonstrate a learning stretch , or new knowledge learned outside the classroom. 
 
Because the purpose of research is to apply the knowledge in a personal way, then the products will be 
as diverse, unique, and varied as the students who design them.  Some of the types of products that have 
been successful include but are not limited to the following: 
 

·  Physical A student builds or makes a product related to the research topic, such 
as—paintings, models, costumes, computer programs, set designs, or a 
retaining wall 

 
·  Written A student applies the knowledge gained in research to complete a 

written product, such as—short story, novella, children’s book, or 
informational booklet 

 
·  Performance A student designs a performance related to the research topic, such as—

drama, documentary film, vocal or instrumental performance, original 
music, or conducting an assembly or seminar 

 
·  New Skill A student takes lessons or works to develop a new skill, such as- guitar 

building, landscaping, scuba diving, or learning karate.   
 

·  Work Experience A student sets up a work experience related to the research topic, such 
as—volunteering, interning, job shadowing, teaching 

 
The PRODUCT must be created independently of the classroom experience.  Although students must 
find mentors to guide them, resources are available to help them.  The student’s Academic Coach and 
the Graduation Project Coordinator can make suggestions for appropriate mentors.  The mentor may be 
an adult friend, neighbor, teacher, or volunteer who is knowledgeable on the subject (but not a parent or 
family member!).  Written forms and physical evidence will be needed to verify the product. 
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STUDENT / MENTOR RESPONSIBILITIES  
Caldwell County Schools 

           
The student is responsible for: 
 

�  Securing an appropriate mentor 
�  Completing and submitting all required mentor forms 
�  Being prepared and punctual for all appointments with the mentor 
�  Communicating with the mentor, as needed, in a timely manner 
�  Spending a minimum of 5 hours with the mentor 

 
Mentor qualifications: 
 

�  Cannot be a member of the student’s family 
�  Must be an adult at least 21 years old 
�  Must be an expert or professional in the field/area of mentoring 
�  Can be a faculty member of the student’s high school. 

 
A Graduation Project Mentor is responsible for: 
 

�  Advising and assisting the student in the planning and developing of his/her Graduation Project 
Product (which may be a physical product, a performance, a skill, or a service). 

 
�  Helping the student establish a goal for the product, a time frame for completing the product, a list 

of resources and materials needed, a projected cost for completing the product, and a schedule 
for meeting with the student.   

 
�  Completing and signing the Product and Mentor Log at the conclusion of each meeting after the 

student has recorded appropriate information for the session. 
 

�  Serving as guide and expert advisor for the student.  The Mentor is not responsible for the 
completion of the project. 

 
�  Reading the student’s Research Paper for content accuracy. 

 
�  Evaluating/grading the student’s completed Graduation Project Product using the Mentor’s 

Evaluation Form.   
 

�  Returning final Mentor Evaluation Form / Product Confirmation Form by faxing or mailing the 
required evaluation sheets to the Graduation Project Coordinator by the deadline. 

 
 
 
Suggested resources I can use to find a mentor: 
 

�  Family members 
�  Friends of the family 
�  Friends and their family members 
�  Teachers and other school personnel  
�  Employers and co-workers 
�  Religious, civic, and community organizations 
�  Community businesses 
�  Professional organizations 
�  Newspapers 
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ARRANGING A MENTORSHIP 
Caldwell County Schools 

 

 

Listed below are some tips to help you, the Graduation Project student, arrange for a mentorship.  Space 
is provided so that you can write out the required information before making contact.  Remember to have 
a pencil and paper ready.   Practice what you will say. 

 
Most people that you contact will not know what “mentoring” is.  If you explain who you are and give an 
explanation of what mentoring is, they will be more likely to grant your request.  It can be intimidating, but 
be yourself. 
 

1. Introduce yourself. 
 
 
 

 
2. Explain the reason for your contact. 
 
 
 

 
3. Explain “mentoring.” 
 
 
 

 
4. Request a “mentorship” opportunity. 
 
 
 

 
5. When you get a positive response, arrange a date and a time for the mentoring at his/her 

convenience and at his/her place of employment. 
 
 
 

 
6. If the person cannot accommodate your request for a mentorship, ask if he/she could suggest 

another person you might consider. 
 
 
 

 
7. Thank the person for his/her time.  Let him/her know you are looking forward to meeting with 

him/her. 
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GRADUATION PROJECT MENTOR APPLICATION FORM  
Caldwell County Schools 

 
 
Caldwell County Schools appreciates the services provided to students by those people willing to serve 
as a Mentor for a student completing the Graduation Project.  Mentors may have direct contact with and 
supervision of students for extended periods of time without direct supervision of the CCS staff as 
approved by the student’s parent, caretaker, or legal guardian. 
 

Application Information:   The parent needs this information to approve your  serving their child . 

Mentor Full Legal Name—First, Middle & Last 
 
 

Work Street Address: 
 
 

Home Telephone: FAX: 

City:                                        State: Zip: Work Telephone: Cell Phone: 
 
 

Employer: E-Mail Address: 
 
 

If you have lived in NC less than 10 years, please list former states: 
 
States: Maiden/Other Names: Dates Maiden/Other Names Used: 

 

 
Mentor Experience: 
Graduation Project Topic and Product:  
 
 
Please briefly explain your expertise in the area of the student’s topic and how you will assist him/her. 
 

 
 
 
 
 
 
 
 
 
 

 
Signatures: 
�
I certify that all of the information provided above is true and accurate.  I commit to supervising and evaluating the student for a 
minimum of 5 hours. 
�

Mentor’s Signature:                                                                                           Date: 
 
I/We, the undersigned parent(s), agree for the above person to serve as my/our child’s mentor for the Graduation Project. 
 
Parent/Guardian’s Signature:                                                                            Date: 
 
I agree for the above named person to serve as my mentor for the Caldwell County Schools Graduation Project. 
 
Student Signature:                                                                                            Date: 
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GRADUATION PRODUCT and MENTOR LOG  
Caldwell County Schools 

 
Student Name  ______________________________________  Academic Coach____________________________________ 
Topic   ______________________________________  Mentor   ____________________________________ 
 
You will keep a record of your work on your Graduation Project.  This is your documentation of the time you have spent on your project.  It will 
help you pace yourself.  When you meet with your mentor, ask your mentor to sign the form. 
 

Date of 
Meeting 

Time 
Spent 

Description of What You Did 
Resources Used and/or 
Other People Involved 

Next Step in Plan Mentor Signature 
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PRODUCT REFLECTION GUIDELINES  
Caldwell County Schools 

 
 
Your product reflections are written documentation of your product progression.  These reflections are a 
required part of your portfolio and will be checked by your Academic Coach. You must write a total of 5 
reflections.  They must be neat, chronologically arranged, detailed, and specific (a minimum of one 
paragraph).  The following are guidelines for what the reflections need to include and what they should 
look like when finished. 
 
In the entry, include: 
 

·  The date of the reflection 
·  Your thoughts and feelings on your progress 
·  Any successes, surprises, or skills obtained 
·  Any challenges, set backs, or obstacles encountered 
 
 
 

 
 
Example of a bad journal entry: 
 

September 16, 2007 
I met my mentor and we talked about my project.  Worked on my proposal.  Made a journal entry. 

 
 
Example of appropriate journal entry: 
 

September 16, 2008   
 
Today I met with my mentor for the first time.  My mentor is a mechanic who specializes in Ford 
engines.  I told him about my plan to rebuild my ’67 Mustang engine and put it in my car.  I told 
him what I think the problems are:  that the block is cracked, the engine needs new heads and 
pistons, and the carburetor is damaged and needs new parts.  My mentor agreed to come take a 
look at the engine next Wednesday so we can determine if there is anything else that is wrong 
and figure out approximately how much this is going to cost me.  I hope I haven’t overlooked any 
major problem with my car. If I have, I hope this project doesn’t cost more than I had planned.  I 
don’t have much more money to spend on this project.  Plus I don’t want to have to do any work 
on the car on the weekends.   
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APPENDIX B-2:  State-Endorsed North Carolina Graduation Project 
Rubrics and Descriptors (Product Component) 
 
 
Rubrics are evaluation tools used to score/grade an assignment or task. The four components of 
the graduation project will be scored using the rubrics included in this document for both 
formative and summative evaluations. Rubrics provide an objective method of evaluating the 
components of the graduation project. Each of the four levels of performance included in the 
rubrics is identified, along with descriptors of the level. The description given for each level of 
performance indicates what is expected based on specific criteria for the various categories of the 
research paper, the product, the portfolio, and the oral presentation. It is extremely important 
that all stakeholders be familiar with the rubrics, especially parents and students.  
 
EXEMPLARY – Students performing at this level perform all components at a superior level 
beyond the level which is required for proficiency. Exemplary work implies that the student has 
exceeded expectations in every way and has presented a model Graduation Project worthy of 
showcasing and emulating. 
 
SATISFACTORY – Students performing at this level perform all components at a consistent 
level and demonstrate acceptable proficiency. Satisfactory work implies that the student has 
worked diligently to do strong work on all components and has presented a worthy Graduation 
Project. 
 
DEVELOPING/EMERGING – Students performing at this level have not shown sufficient 
proficiency in all components and have not achieved adequate proficiency. Developing/emerging 
work implies that the student has more work to do to present satisfactory work in order to 
complete the Graduation Project. 
 
RESUBMISSION NECESSARY – Students performing at this level have not achieved 
proficiency in all components and have not met the minimum standards for completion of the 
Graduation Project. Resubmission implies that the student has considerable work to do to 
complete the Graduation Project and is in need of coaching in order to do so.  
 
NOT SUBMITTED – Student did not submit evidence of any effort completed for the 
designated task. 
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PRODUCT EVALUATION FORM 
Caldwell County Schools 

 

 
Student Name_______________________ Date Due __________  Return To______________________ 
                  (Graduation Project Coordinator) 
 
Mentor Signature__________________________  Phone Number_______________________ 
 
Instructions to Mentor:  Rate your student’s perfor mance by circling the number that indicates 
his/her performance level for each of the following  areas.   
 

 Pass Fail 

Criteria Excellent Satisfactory 
Below 

Average 
Poor 

Not  
Submitted  

Time 
Met/exceeded contact hours (5) 
 
Time Management 

4 
 
4 

3 
 
3 

2 
 
2 

1 
 
1 

 

Learning  
Challenge for student 
 
Connection of Paper to Product 
 
Application of information from 
Paper to Product 

 
Creative thinking, decision 
making, and problem solving 

 
Product’s application to real 

world 

 
4 
 
4 

 
4 
 
 
4 
 
 
4 

 
3 
 
3 

 
3 
 
 
3 
 
 
3 

 
2 
 
2 

 
2 
 
 
2 
 
 
2 

 
1 
 
1 

 
1 
 
 
1 
 
 
1 

 

Quality of Work & Effort  
Use/display of talents, abilities, 

and resources 
 
Attention to details 
 
Ability to work independently 
 
Technical skill 

 
4 
 
 
4 
 
4 
 
4 

 
3 
 
 
3 
 
3 
 
3 

 
2 
 
 
2 
 
2 
 
2 

 
1 
 
 
1 
 
1 
 
1 

 

Ethics  
Ethical practices during making 
of the Product 

 
4 

 
3 

 
2 

 
1 

 

 
What accomplishments have you seen this student achieve?___________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
 
What kind of obstacles did this student experience, and how did he/she overcome these problems? 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
 


